	
	

	



ANNOUNCEMENT OF EMPLOYMENT OPPORTUNITY

Internal Only: Foothill-De Anza Community College District Employees

Foothill College

Interim Vice President,
Workforce Education and Instruction
Job# XX-XXX-X









     
        Closing Date: 2/16/11

The Foothill-De Anza Community College District is currently accepting applications for the management position of Vice President, Workforce Education and Instruction

at Foothill College.

Vice President Profile: 
This position is one of four vice presidents, all of which have both academic and student services responsibilities.  The four vice presidents report directly to the president as the senior administrative officers of the college.  The Vice President, Workforce Education and Instruction: provides strong leadership and vision in coordinating the development and operation of Career and Workforce Development programs on and off campus; coordinates the implementation of new career programs with the division deans; cultivates business and industry relationships to enhance the quality and impact of Foothill programs; provides leadership and oversight to the deans of three academic divisions: Biological and Health Sciences, Fine Arts and Communications, and CTIS; supports the Krause Center for Innovation; and leads pursuit of large scale grants for both Foothill and De Anza College. 
DUTIES AND RESPONSIBILITIES OF THE POSITION INCLUDE: 
Reporting to the President, will serve as a catalytic force in formulating and implementing, collaborating and promoting career programs, economic development, and workforce education on the campus.

Ensure the viability and integrity of career and vocational programs.

Work with division deans to implement new career programs.

Represent the college as a member of the Bay Area Community College Consortium. Monitor VTEA budget and campus-wide allocations. Attend regional and state occupational education meetings and conferences. Provide administrative leadership and direction to the deans, faculty and staff of the Biological and Health Sciences, Fine Arts and Communications, and CTIS divisions. Support and implement the District’s Diversity and Equal Opportunity Plan.  Ensure compliance with the District’s Injury and Illness Prevention Program.  Promote and enforce the District’s commitment to safety and SEMS training.

MINIMUM QUALIFICATIONS:

1. Understanding of, sensitivity to, and respect for the diverse academic, socio-economic, ethnic, religious, and cultural backgrounds, disability, and sexual orientation of community college students, faculty and staff.

2. Master’s degree. 

3. One year of administrative experience, formal training, internship or leadership in a related area.

PREFERRED QUALIFICATIONS:

1. Three years progressively responsible administrative leadership, including academic division dean/chair experience or equivalent.

2. Experience with development and implementation of career programs.

3. Experience with college or industry workforce planning.

4. Knowledge of information systems and computer applications.

5. Experience in enrollment management and productivity measurements.

6. Experience monitoring budgets and grants.

7. Experience working with the California Education Code, Title 5 Regulations, and collective bargaining.

In addition, successful candidates will demonstrate the following knowledge and abilities:
1. Ability to use effective communication skills, both oral and written, including complex proposals and presentations, and effective listening skills.
2. Ability to effectively lead and manage.

3. Ability to effectively use interpersonal skills, follow through 

with duties, provide attention to detail, and demonstrate the ability to motivate others.

4. Ability to effect innovative solutions to management and technology issues.

5. Ability to use creative facilitation and conflict resolution skills to resolve difficult and sensitive issues. 

6. Ability to understand and implement shared governance, teambuilding and collaborative decision-making process within and across division/department lines.

APPLICATION PACKET:
1. A cover letter detailing your qualifications, skills and abilities as they relate to the position. 

2. A current resume of all work experience, formal education and training.

Incomplete application packets will not be forwarded to the search committee for review. 

TERMS OF EMPLOYMENT:  Full-time, March 1, 2011 through December 31, 2011

NOTE: Applicants will be notified on February 21 of their interview times on February 22 between 12:00-3:00PM

